IB CONTINUUM

Shahid Mahdavi
FEducational Foundation

IB Diploma Programme
(DP) Students and
Parents Handbook

June 2025




Table of Contents

1. About SMEF and the IBDP

e Our History and Mission

¢ IB Continuum at SMEF (PYP, MYP, DP)
e Why Choose the IBDP?

e University Recognition and Global Value

2. IBDP Curriculum Overview

e Subject Groups (Group 1-0)
o Language & Literature
o lLanguage Acquisition
o Individuals & Societies
o Sciences
o Mathematics
o The Arts
e Higher Level (HL) vs. Standard Level (SL) Requirements

3. The DP Core

o Extended Essay (EE)
o Purpose and Requirements
o Research and Supervision Guidelines

¢ Theory of Knowledge (TOK)
o Course Structure and Assessment
o Linking TOK to Other Subjects

¢ Creativity, Activity, Service (CAS)
o Project Ideas and Logging Hours
o Reflection and Evaluation

4. Academic Policies

e Academic Integrity Policy
o Definitions of Misconduct (Plagiarism, Collusion, AI Misuse, etc.)
o Ethical Use of Al Tools
o Consequences by Grade Level (PYP, MYP, DP)

o Assessment Policy
o Formative vs. Summative Assessments
o Internal vs. External Assessments
o Grading and Reporting (Report Cards, Parent-Teacher Meetings)

2



e Attendance and Punctuality

o Expectations and Consequences

5. Student Support and Resources

e Faculty and Staff Directory

o DP Coordinators, Subject Teachers, CAS Advisors

e Library and Research Tools
o Citation Guides (MLLA/APA)
o Approved Al Tools (e.g., Grammarly, Google Scholar)

6. Rules and Regulations

e General School Rules

e C(lassroom Expectations

7. Communication and Engagement

e Parent-School Collaboration

o Meetings, Events, and Conferences
e Key Contacts (Principal, DP Coordinator, Counselors)

e IB Resources for Parents

o Official IB Website Links
o University Admission Guides

8. Appendices

e Glossary of IB Terms
e Academic Calendar 2025-2026

IBDP Coordinator Message 2024-2025 Academic Year

I am convinced that the success of the IB program at any institution relies on the dedication,
principles, understanding, compassion, and open-mindedness of its members; I have observed all

these attributes within our IB community at Tehran International School.



I extend my heartfelt congratulations to the seniors of the graduating class of 2024, who have
tulfilled the requirements for the full diploma and have been awarded the IB Diploma, achieving
a total cohort average of 34.58 out of 45.00, while the global average stands at 30.32, with a

remarkable one hundred percent passing rate.

May God bestow upon us the strength to take responsibility for our actions, enabling us to
evaluate and comprehend our strengths and weaknesses to aid in achieving our educational

objectives and personal growth.

May God also provide us with the bravery to speak and act when called to be instruments of His

will in the world.

Lastly, may God grant us the unity that can mend our wounds and divisions, and safeguard our

souls and bodies as we strive against injustice and evil, and for the truth that will liberate us.

I wish for all of us to have a wonderful year. I am always here to assist you and address your
concerns and inquiries. The online sessions have brought us closer together; we are merely a

click away! Stay focused, especially you seniors!! Heartfelt Wishes Always & Forever!

Nasrin Barootchi

IBDP Coordinator & Principal

1. About SMEF and the IBDP

Our History and Mission

The Shahid Mahdavi Educational Foundation (SMEF) has been a cornerstone of academic
excellence for neatly three decades, offering a transformative learning environment for students
in Tehran. As an authorized IB World School, SMEF is proud to deliver the International
Baccalaureate (IB) continuum—Primary Years Programme (PYP), Middle Years Programme

(MYP), and Diploma Programme (DP)—within a state-of-the-art campus spanning 14,000



square meters. Our facilities include science laboratories, performance spaces, and athletic

resources, all designed to foster holistic development.

Guided by our mission, SMEF cultivates multilingual, principled, and globally minded
citizens who think critically and act ethically. We emphasize inquiry-based learning,
differentiation, and self-reflection, ensuring students are prepared to meet the challenges of the
21st century. As stated in the IB Diploma Programme Guide for Parents, our approach aligns with the

IB’s aim to develop students who are "active, compassionate, and lifelong learners" (IBO, 2023).

The IB Continuum at SMEF

SMEF’s IB Continuum provides a seamless educational journey from early childhood through

pre-university studies:

e Primary Years Programme (PYP): For ages 3—12, focusing on transdisciplinary inquiry
and nurturing curiosity.

e Middle Years Programme (MYP): For ages 11-10, bridging foundational knowledge
with critical thinking and real-world connections.

¢ Diploma Programme (DP): For ages 16—19, offering a rigorous curriculum that

balances academic depth with the development of research, reflection, and resilience.

The DP, in particular, is designed to "address the intellectual, social, emotional, and physical
well-being of students" (IB Diploma Programme Handbook, 2025). By integrating the DP Core
(EE, TOK, and CAS), SMEF ensures students emerge as well-rounded individuals ready for

higher education and beyond.

Why Choose the IBDP?

The IB Diploma Programme at SMEF is more than a qualification—it is a transformative
experience. Recognized globally for its academic rigor, the DP emphasizes critical thinking,
interdisciplinary learning, and international-mindedness. Unlike traditional curricula, the
DP encourages students to make connections across subjects, engage in independent research
(through the Extended Essay), and reflect on the nature of knowledge (via Theory of

Knowledge).



According to the IB University Recognition Guide, DP graduates are highly sought after by
universities due to their ability to "manage time effectively, think independently, and engage with

complex ideas" (IBO, 2023). At SMEF, DP students benefit from:

o Expert Faculty: IB-trained teachers who specialize in DP subject delivery and
mentorship.

o CAS Opportunities: Projects that blend creativity, physical activity, and service,
fostering leadership and empathy.

e Ethical Academic Practices: A strong emphasis on academic integrity, including

responsible use of Al tools (as outlined in SMEY’s Academic Integrity Policy).

University Recognition and Global Value

The IBDP is universally regarded as a gold standard for university preparation. Over 1,000
universities in North America alone offer advanced standing or credit for DP courses (IBO
University Recognition Policy, 2023). SMEF DP graduates have gained admission to prestigious
institutions worldwide, supported by the program’s alignment with higher education

expectations.

The DP’s emphasis on research skills (EE), critical analysis (TOK), and holistic
development (CAS) ensures students stand out in applications. As noted in the IB Diploma
Programme Guide for Universities, "DP students consistently demonstrate stronger performance in
university retention and graduation rates compared to peers" (IBO, 2016). At SMEF,

our college counseling team works closely with students to navigate university pathways,

leveraging the IB’s global reputation to open doors to future success.

2. IBDP Cutriculum Ovetview

The IB Diploma Programme (DP) at Shahid Mahdavi Educational Foundation
(SMEF) offers a rigorous and balanced curriculum designed to foster intellectual curiosity,
critical thinking, and global perspectives. The DP framework consists of six subject groups,
the DP Core (EE, TOK, and CAS), and flexible pathways that allow students to tailor their
studies to their strengths and aspirations. Below is an overview of the curriculum structure and

requirements.



Subject Groups (Group 1-6)

The IBDP requires students to select one subject from each of the six groups, ensuring

breadth of knowledge while allowing specialization.

1. Group 1: Studies in Language & Literature

o Focuses on literary analysis, critical thinking, and communication skills.

o Coutses:

= English A: Literature (HL/SL)
= Persian A: Language & Literature (HL/SL)
o Students explore diverse texts, develop written and oral expression, and engage
with global literary traditions.
2. Group 2: Language Acquisition
o Develops proficiency in a second language, emphasizing intercultural
understanding.
o Courses:
= English B (HL/SL)
= French B or Ab Initio (for beginners)
oAb Initio courses are designed for students with little to no prior experience in
the language.

3. Group 3: Individuals & Societies

o Explores human behavior, societies, and global issues through disciplines
like:
» Business Management (HL/SL)
= Psychology (HL/SL)
o Emphasizes research, analysis, and real-world applications.

4. Group 4: Sciences

o Encourages scientific inquiry, experimentation, and ethical responsibility.
o Courses:

» Biology (HL/SL)

» Chemistry (HL/SL)



= Physics (HL/SL)
= Computer Science (HI./SL)
o Includes practical lab work and collaborative projects.

5. Group 5: Mathematics

o Tailored to different skill levels and career paths:

* Mathematics: Analysis and Approaches (AA) (HL/SL) — Focused on

theory, ideal for STEM fields.

o Develops logical reasoning, problem-solving, and modeling skills.

6. Group 6: The Arts (or Electives)

o Encourages creativity and artistic expression, though students may opt for an

additional subject from Groups 1-5 instead.

o Courses:

= Visual Arts (HL/SL)

o Combines practical work, research, and critical reflection.

Higher Level (HL) vs. Standard Level (SL) Requirements

o HL (Higher Level):
o 3—4 subjects must be taken at HL.
o 240 teaching hours per subject, with greater depth and complexity.

o Ideal for students pursuing university studies in related fields.

e SL (Standard Level):

o The remaining subjects are taken at SL.
o 150 teaching hours per subject, providing a broad foundation.

o Allows students to explore disciplines without over-specialization.

3. The DP Core

The IBDP Core—comprising the Extended Essay (EE), Theory of Knowledge (TOK),

and Creativity, Activity, Service (CAS)—complements subject learning by developing

research, critical thinking, and well-rounded engagement. Below is a concise overview; detailed

guides are available on the IB website.


https://www.ibo.org/diploma-guide/

Extended Essay (EE)

e Purpose: A 4,000-word independent research project on a subject of choice,
fostering academic skills for university.

e Requirements:

o Supervised by an SMEF faculty advisor.
o Includes a reflection process (RPPF) and formal assessment by the IB.
¢ Guidelines: Refer to SMEF’s EE Handbook for timelines, topic selection, and citation

standards.

Theory of Knowledge (TOK)

e Structure: Explores how knowledge is constructed across disciplines through debates,
essays, and presentations.

e Assessment:
o Exhibition (33%): A curated display linking TOK themes to real-world objects.

o 1,600-word Essay (67%): Responds to IB-prescribed titles.
e Connections: Students apply TOK thinking to their EE and other DP subjects.

Creativity, Activity, Service (CAS)

e Projects: Students complete experiences in:

o Creativity (e.g., arts, coding),
o Activity (sports, fitness),
o Service (community initiatives).
e Logging & Reflection: Track hours and reflections demonstrate growth via the CAS
Portfolio.
e Evaluation: No formal grading, but completion is mandatory for the diploma.

See SMEF CAS Handbook.
4. Academic Policies
Academic Integrity Policy

At SMEF, academic integrity is fundamental to fostering a culture of honesty and ethical

scholarship. This policy applies to all IBDP students and aligns with IB standards.



e Definitions of Misconduct:

o Plagiarism: Presenting others’ work as one’s own without proper citation.

o Collusion: Assisting others in academic dishonesty (e.g., sharing answers).

o Al Misuse: Using Al tools to generate content without intellectual engagement
or proper acknowledgment.

o Cheating: Unauthorized materials during exams.

e Ethical Al Use:

o Al may support research, grammar checks, or brainstorming but must be cited.
o Submitting Al-generated work as original violates integrity.

o Consequences:

o First Offense: Warning and revision of work.
o Repeat Offenses: Parent meetings, disciplinary contracts, or removal from
courses (DP).

o Severe Cases: IB diploma revocation (per IB regulations).

Academic Honesty Policy for IB Candidates

Integrity is a fundamental value in the IB program. All candidates are expected to uphold

the highest standards of academic honesty in coursework, exams, and all IB-related activities.

Guidance Provided to Students

To ensure clarity and compliance, the school reinforces IB’s academic integrity policies through

the following measures:

e Official IB Documents: Students receive and acknowledge written policies outlining
ethical expectations.

e Mandatory Training: Summer orientation sessions cover plagiarism, proper citation,
and the consequences of misconduct.

e Program Handbooks: Distributed at enrollment, with clear guidelines on exam conduct
and originality.

¢ Ongoing Reminders: Teachers and the IB coordinator emphasize integrity in class and

before assessments.

Strict Prohibition on Exam Misconduct
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Any form of discussion, sharing, or solicitation of exam content—including via social

media—is a direct violation of IB regulations. This rule is explicitly communicated through:

e Printed agreements signed by students and parents.
e Verbal warnings during parent-student meetings.

e (lassroom instructions prior to examinations.

Violations will result in severe penalties, including disqualification from the IB Diploma.

Refer to SMEF’s Academic Integrity Policy for details.

Assessment Policy
The IBDP uses a balanced approach to evaluate student progress:

¢ Formative Assessments: Ongoing tasks (e.g., drafts, quizzes) to guide learning.
Feedback is prioritized.

¢ Summative Assessments: End-of-unit exams, Internal Assessments (IAs), and May 1B
€xams.

e Internal vs. External:

o Internal: Graded by teachers (e.g., IAs, oral presentations).
o External: IB-moderated (e.g., final exams, Extended Essay).
¢ Grading & Reporting:
o Reports issued biannually with IB 1-7 grades and teacher comments.

o Parent-teacher conferences held to discuss progress.

Details in SMEF s Assessment Polzcy.

Attendance and Punctuality

e Expectations:

o DP students must attend =80% of classes.
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o Absences exceeding 20% may result in course ineligibility.

e Consequences:

o Repeated tardiness/absences trigger meetings with the DP Coordinator.
o Exams missed without valid documentation (e.g., medical proof) receive no

credit.

Refer to the DP Handbook for exceptions.

5. Student Support and Resources

Faculty and Staff Directory
The IBDP at SMEF is supported by a dedicated team of experienced educators and advisors:

¢ DP Coordinator: Oversees program implementation, university guidance, and academic
integrity.
¢ Subject Teachers: IB-certified specialists in each discipline (e.g., Sciences, Humanities,

Arts).

e CAS Advisors: Guide students in fulfilling Creativity, Activity, Service requirements.

Library and Research Tools

e Citation Guides:
o MLA (9th ed.): Required for Literature and Language subjects.

= Reference: MI.A Handbook
o APA (7th ed.): Used in Sciences and Social Sciences.

= Reference: APA Handbook
o IB-Specific Guidance: Follow SMEF Academic Honesty Policy

e Approved Al Tools:

o Grammarly: Grammar and style checks (must cite edits).

o Google Scholar: Scholarly sources (cite propetly).

o Turnitin: Plagiarism detection (used by teachers).

o Note: Al-generated content requires citation per SMIEF s Academic Integrity Policy.

e Additional Resources:
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o Purdue OWL: Writing and citation tutorials Purdue OWL.
o IB DP Subject Guides: Available in the library or IBO website.

6. Rules and Regulations

Attendance & Punctuality

e Absences: Must be reported by parents before 8:00 AM with valid proof (e.g., medical
note) to be excused.

e Late Arrival: Be in class at least 5 minutes before the lesson starts.

o Consequences: Unexcused absences/lateness affect report cards & university

recommendations.

Electronic Devices

¢ Phones: Must be handed to the vice principal before classes (if taken during the day,

it won’t be returned).

Dress Code & Appearance

¢ Uniform: Follow the school dress code strictly.
e No Makeup: Includes hair dye, nail polish, or excessive styling.
¢ Maghnae (Headscarf): Can be removed only in class (except in classes taught

by male teachers).

General Rules

e Printing: Never request printing documents at the office.

Note: Violations may lead to disciplinary action. Always prioritize punctuality, modesty, and

adherence to school policies.
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7. Communication and Engagement

Parent-School Collaboration
SMEF fosters strong partnerships through:

¢ Regular Meetings:

o Parent-Teacher Meetings: (August/November/January/April/July).

o DP Orientation (January): Mandatory for new families.

Key Contacts
For direct support:

e DP Coordinatort:

|1'th§@‘_ mabhdavischool., og

Qs +98 21 7593 7000 Ext. 417

¢ General Inquiries:

b infol@mabdavischool.ord

Qs +98 21 2243 5550

IB Resources for Parents

. !IB Diploma Guide for Parents!

e |University Recognition Policies]

Academic Calendar 2025-2026

Period Dates
Summer Course 19 July — 27 August

Academic Year 23 September — 20 June

Address:
Koub-Daman, Mina, Zanbagh, Ejazi, Zafaranie St., Tebran, Iran
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8.1 Glossary of IB Terms

1. IB (International Baccalaureate)

- A globally recognized education program offering rigorous academic and personal
development curricula.

2. DP (Diploma Programme)

- A 2-year pre-university course for students aged 16—19, leading to the IB Diploma.

3. MYP (Middle Years Programme)

- For students aged 11-16, focusing on interdisciplinary learning and skills development.

4. PYP (Primary Years Programme)

- For students aged 3—12, emphasizing inquiry-based learning.

5. CAS (Creativity, Activity, Service)

- A DP core requirement where students’ complete projects outside academics (e.g., sports,
arts, volunteering).

6. TOK (Theory of Knowledge)

- A DP course exploring critical thinking and the nature of knowledge across disciplines.

7. EE (Extended Essay)

- A 4,000-word independent research paper required for the DP.

8. IA (Internal Assessment)

- Coursework evaluated by teachers (e.g., lab reports, oral presentations).

9. External Assessment
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- Exams/tasks graded by IB examiners (e.g., written papers, the EE).

10. Predicted Grades

- Teachers’ estimates of student performance, used for university applications.

11. IB Learner Profile

- Ten attributes (e.g., *Inquirers, Principled, Open-minded*) all IB students strive to develop.

12. Subject Groups (DP)

- Six categories (e.g., Sciences, Arts, Math)—students choose one subject per group.

13. HL. (Higher Level) & SL (Standard Level)

- HL courses are more in-depth (240 teaching hours); SL covers fewer topics (150 hours).

14. Moderation

- IB’s process of verifying teachers’ internal grades to ensure consistency.
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